
RECRUITMENT AND 
SELECTION GUIDE



©Topdrill | Recruitment Guide | V2.2026012

How to
use this guide
We’ve developed this guide to help you understand the recruitment and selection process here at Topdrill. Due to 
stringent workplace safety and industry specific regulations, it’s important that all potential employees understand 
the expectations of working in the mining sector and meet the mandatory requirements of our industry. This guide 
will provide insight into the minimum expectations of all applicants, along with providing information on additional 
prerequisites that could assist you in securing a position within our team. 

LET’S GET STARTED....
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AT A 
GLANCE

Established in Kalgoorlie in 2006 by our Managing Director Tim Topham, Topdrill provides a comprehensive 
range of exploration drilling solutions and on-site services to the Australian mining industry. This includes 
Diamond Drilling, Reverse Circulation Drilling, Grade Control, Tailings Dam Drilling, Water Well, and Bore 
Drilling.

We operate a growing fleet of over 39 rigs working across Western Australia and the Northern Territory. Our fleet is supported by over 270 light 
and support vehicles, an aviation department, and a dedicated in-house maintenance team. With over 400 team members, Topdrill is proud to 
be one of Australia’s largest exploration drilling companies.
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OUR 
PROCESS

Instead of relying on merit alone, Topdrill 
enlists a comprehensive recruitment process 
where an applicant’s suitability for a role is 
assessed across a range of factors. 

Although our process outlines some attributes that 
may be considered and some that must, Topdrill’s 
recruitment process consistently assesses all of these 
attributes when making recruitment decisions. 

ELIGIBILITY

SUITABILITY

Whether the applicant is allowed to perform the role (e.g. visa, citizenship, 
mandatory conditions, qualifications, licenses). 

The applicant’s ability to perform the requirements of the role (e.g. the 
extent to which the person has abilities, skills, qualifications, or knowledge 
relevant to carrying out the role).

•	 How the applicant carried out any previous employment.

•	 The applicant’s potential to make future contributions to the 
organisation. 

•	 Any study or qualifications relevant to the role that the applicant may 
have secured, whether through employment or personal study. 

•	 The applicant’s willingness to complete further training for career 
progression. 

Must Consider:

Must Consider:

May Consider:



BEFORE 
YOU APPLY

When applying for a job in the mining and exploration industry, there are several factors 
to consider. This field demands not only technical skills and qualifications but also a strong 
commitment to safety, adaptability to remote work environments, and the ability to thrive in 
a team-oriented setting. Understanding the industry’s unique challenges and opportunities 
can make all the difference in standing out as a top candidate.

All successful applicants will be required to 
pass a medical and police check, along with 
regular drug and alcohol tests. You may also 
need to work 12-hour shifts, work at night, in 
hazardous environments, or at heights. 

DO YOU MEET

Many roles within the mining industry require 
specific qualifications in order for you to be 
able to perform them. Before applying, ensure 
that you understand and are fully qualified 
to complete the role. If you don’t currently 
have the required qualifications, speak to 
our recruitment team to discuss options for 
attainment. 

All successful applicants require a minimum 
unrestricted manual driver’s license. Some 
roles may also require an unrestricted HR 
license or machine operation specific license. 
If you don’t have the required licenses for 
the role, speak with our recruitment team 
who can help you understand the options 
available. 

For some, working away from home can be 
the ideal work life balance, others may take 
time to adjust. Before applying for a role in the 
mining industry, it’s important to understand 
most roles will require you to be away from 
home while you work. The time frame you’re 
away (or your swing) can vary depending on 
the mine type and the company, so make 
sure to ask before applying. 

PHYSICAL REQUIREMENTS

QUALIFICATIONSLICENSING WORKING AWAY



©Topdrill | Recruitment Guide | V2.2026017

WHAT’S 
NEXT?

Once you apply for a position with Topdrill, your application will be assessed by our 
recruitment and management teams. 

If your application is successfully screened, you will progress to the successful recruitment 
process stage.

INTERVIEW PRE-EMPLOYMENT CHECKS LETTER OF OFFER

Successful short-listed applicants 
will proceed through to our interview 
process. This step involves a face to face 
or online meeting with our recruitment 
team and relevant managers to discuss 
the position and provides us with an 
opportunity to get to know you better. 

Our recruitment process include a 
number of checks, including medical, 
reference, and criminal history. However, 
each position may require a different 
process depending on the scope of the 
role. These checks ensure that potential 
team members meet the safety and 
operational requirements of industry 
standards and client processes. 

Once the pre-employment checks and 
assessments have been completed 
successfully, candidates whose 
applications meet our requirements will 
receive a formal letter of offer. This letter 
outlines the terms of employment and 
marks the next step in welcoming you to 
our team.

Please note that our recruitment process may occasionally take longer than expected. This allows our team to thoroughly review every application. 
Additionally, many of our leadership team members work on rostered schedules and frequently visit sites, which can sometimes result in delays. 
We sincerely appreciate your patience and understanding during these times.
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